
 
 
Apply for Certification: 
 
Step 1 - Go to ASCP homepage www.ascp.org and login from the right side of page.  After a 
successful login you will see a welcome message in red with your name. (You must have a user 
account to apply for certification; if not create a user account) 
 
Step 2 - Find ‘Apply for certification'’ located on right side homepage and click on text.  
 
Step 3 - Select the appropriate certification and route you are applying for; and click the 
“Continue” icon.  
 

 
 
Step 4 - The ‘Customer Contact Information’ screen is displayed. All fields with an asterisk must 
be completed; then click the continue icon when done.   
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Step 5 - You see the ‘Demographic Information’ displayed. Provide only information denoted 
with an asterisk; then click the continue icon when done.  
 
Step 6 - Next, you will see the ‘Accredited Program Information’ page. All information on this 
page must be completed or processing of your application will be delayed. Click the ‘Institution 
Lookup’ link to add your institution name; click ‘Continue’ icon when done.  
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Step 7 - Select only your Country and State; then click ‘Submit’ icon to find your institution. 
Afterwards, click on School Code associated with your institution.  
 
Step 8 - Next, you will see the ‘Education History (Certification) page; click the ‘Add Education’ 
icon to add education or ‘Continue’ icon if acceptable.  
 
Step 9 - Next, the ‘Legal Statement’ will be displayed. Please provide the contact information of 
two individuals likely to know your address at all times and check the agree box to accept terms 
of the certification application. Fields with an asterisk must be completed. Click the ‘Checkout’ 
icon when you are done. 
 

 
Step 10 - Finally, your ‘”Shopping Cart” screen will be displayed; click the checkout icon. You will 
see the details of your order and payment information located at the bottom of page.  
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Step 11 - Provide required payment information and click “Place my Order” to complete your 
purchase. 
 

 
 
Still need help? If you experience any problems contact ASCP Customer Services at 
1-800-267-2727 option 3, or try the live chat available on the upper right hand corner of our web 
site Monday through Friday, 8am to 5pm Central Time. You can also email info@ascp.org. 
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